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§1260.42

are scanned and brought to the Wash-
ington, DC, metropolitan area in elec-
tronic form for review by equity-hold-
ing agencies.)

§1260.42 How does the NDC process
referrals of Federal Records?

(a) All referrals are processed
through the IRC.

(b) Agencies will have one year from
the time they receive formal notifica-
tion of referrals by the NDC to review
their equity in the records. If an agen-
cy does not complete its review within
one year of formal notification, its in-
formation will be automatically de-
classified in accordance with section
3.3(d)(3)(B) of the Order unless the in-
formation has been properly exempted
by an equity holding agency under sec-
tion 3.3 of the Order.

(c) Once notified, the agencies will
coordinate their review with the NDC
so the NDC can properly manage the
workflow of the IRC.

§1260.44 How does the NDC process
RAC Project referrals?

(a) The Presidential Libraries use the
RAC Project to process referrals.

(b) Agencies will be notified of RAC
Project referrals according to an an-
nual prioritization schedule via the
NDC.

(c) The RAC Project identifies the
primary agency with equity in the
record.

(d) The primary agency will have up
to one year from the time it is notified
of their referral to complete the review
of its equity and identify all other
agencies (‘‘secondary agencies’’) with
an interest in the record. If an agency
does not complete its review in one
year, its equity will be automatically
declassified.

(e) Secondary agencies receiving no-
tification of their referrals through the
RAC Project will have up to one year
from the date of notification to com-
plete their review.

§1260.46 How does the Department of
Defense process referrals?

(a) The Department of Defense (DOD)
established the Joint Referral Center
(JRC) to review DOD agencies’ records
and all DOD equities within those
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records for declassification in accord-
ance with section 3.3 of the Order.

(b) The JRC shall include sufficient
quality assurance review policies that
are in accordance with policies at the
NDC and will provide the NDC with
sufficient information on the results of
these reviews to facilitate non-DOD
agency referral processing and final ar-
chival processing for public release.

(c) NARA may loan accessioned
records to the JRC for this purpose.

Subpart D—Automatic
Declassification

§1260.50 How are records at NARA re-
viewed as part of the automatic de-
classification process?

(a) Consistent with the requirements
of section 3.3 of Executive Order 13526
on automatic declassification, NARA
staff may review for declassification
records for which the originating agen-
cies have provided written authority to
apply their approved declassification
guides. The originating agency must
review records for which this authority
has not been provided.

(b) Agencies may choose to review
their own records that have been trans-
ferred to NARA’s legal custody, by
sending personnel to the NARA facility
where the records are located to con-
duct the declassification review.

(c) Classified materials in the Presi-
dential Libraries may be referred to
agencies holding equity in the records
through the RAC Project.

§1260.52 What are the procedures
when agency personnel review
records in NARA’s legal and phys-
ical custody?

(a) NARA will:

(1) Make the records available to
properly cleared agency reviewers;

(2) Provide space for agency review-
ers in the facility in which the records
are located to the extent that space is
available; and

(3) Provide training and guidance for
agency reviewers on the proper han-
dling of archival materials.

(b) Agency reviewers must:

(1) Follow NARA security regulations
and abide by NARA procedures for han-
dling archival materials;
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(2) Use the Standard Form (SF) 715
and follow NARA procedures for identi-
fying and documenting records that re-
quire exemption, referral, or exclusion
in accordance with section 3.3 of the
Order or 32 CFR 2001.30(p); and

(3) Obtain permission from NARA be-
fore bringing into a NARA facility
computers, scanners, tape recorders,
microfilm readers, and other equip-
ment necessary to view or copy
records. NARA will not allow the use of
any equipment that poses an unaccept-
able risk of damage to archival mate-
rials. See 36 CFR part 1254 for more in-
formation on acceptable equipment.

(4) Provide NARA with information,
as requested by the Archivist and/or
NDC Director, on their review so as to
facilitate the processing of referrals
and archival processing.

§1260.54 Will NARA loan accessioned
records back to the agencies to con-
duct declassification review?

In rare cases, when agency reviewers
cannot be accommodated at a NARA
facility, NARA will consider a request
to loan records back to an originating
agency in the Washington, DC, metro-
politan area for declassification re-
view. Each request will be judged on a
case-by-case basis. The requesting
agency must:

(a) Ensure that the facility in which
the documents will be stored and re-
viewed passes a NARA inspection to
ensure that the facility maintains:

(1) The correct archival environment
for the storage of permanent records;
and

(2) The correct security conditions
for the storage and handling of classi-
fied national security materials.

(b) Meet NARA requirements for en-
suring the safety of the records;

(c) Abide by NARA procedures for
handling of archival materials;

(d) Identify and mark documents
that cannot be declassified in accord-
ance with NARA procedures; and

(e) Obtain NARA approval for use of
any equipment such as scanners, copi-
ers, or cameras to ensure that they do
not pose an unacceptable risk of dam-
age to archival materials.

§1260.56

§1260.56 What are NARA consider-
ations when implementing auto-
matic declassification?

(a) Integral File Blocks. Classified
records within an integral file block
that have not been reviewed and prop-
erly exempted from declassification, or
referred to an equity holder, will be
automatically declassified on Decem-
ber 31 of the year that is 256 years from
the date of the most recent record
within the file block, except as speci-
fied in paragraphs (b), (c), and (d) of
this section. For the purposes of auto-
matic declassification, integral file
blocks shall contain only records dated
within 10 years of the oldest record in
the block. The records of each Presi-
dential Administration will be treated
as an integral file block and will be
scanned for declassification review
through the RAC Project.

(b) Special media records. After con-
sultation with the Director of the Na-
tional Declassification Center and be-
fore the records are subject to auto-
matic declassification, an agency head
or senior agency official may delay
automatic declassification for up to
five additional years for classified in-
formation contained in media that
make a review for possible declassifica-
tion exemptions more difficult or cost-
ly. NARA, through the NDC, will co-
ordinate processing of referrals made
in these special media records as part
of its overall prioritization strategy.

(c) Referrals. The IRC at the NDC will
provide official notification for Federal
records, while the RAC Project will
provide formal notification for Presi-
dential records. For agencies which fail
to act on their referrals after formal
notification by the IRC or the RAC
Project, NARA will automatically de-
classify their information in accord-
ance with section 3.3(d)(3)(B) of the
Order.

(d) Additional referrals. Agencies will
identify referrals in accordance with
section 3.3(d)(3) of the Order. NARA
will delay automatic declassification
for up to 1 year for classified records
that have been identified by the origi-
nating agency or by NARA as having
classified information that requires re-
ferral that were not identified by the
primary reviewing agency.
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